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SCHOOL RESPONSIBILITIES 

VA Form 22-8794 

Designation of Certifying Official 
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VETERANS BENEFITS ADMINISTRATION  

VA-ONCE  is available for all schools including IHLs, NCDs, and Flight 
Schools, as well as Apprenticeship and other On-The-Job training 
establishments.  It is not yet available for correspondence schools. 
 

VA-ONCE 
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SCHOOL RESPONSIBILITIES 
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Responsibilities for Reporting  

Keep VA informed - use VA-ONCE to report:  

• Enrollment Certification (i.e. VA Form 22-1999)  

• Notice of Change in Student Status (i.e. VA Form 22-1999b)  

Monitor 

• Subjects pursued  

• Student’s grades  

Report  

• Terminations 

– Unsatisfactory progress  

– Unsatisfactory conduct  

– Unsatisfactory attendance  
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SCHOOL RESPONSIBILITIES 

 

Submit initial 
enrollment information 

within  30 days of the 
beginning of the term  

 

 

Report changes in 
enrollment within  

30 days of any change 
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SCHOOL RESPONSIBILITIES 

 

Keep up-to-date on current VA rules and benefits  
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WEAMS REPORT 
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PUBLIC WEAMS 

8 



VETERANS BENEFITS ADMINISTRATION  

PUBLIC WEAMS 
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Responsibilities for Reporting 

• Retain applicable paperwork and 
records  

• Maintain records for 3 years 

• Protect privacy 

• Make all records available for 
inspection 

SCHOOL RESPONSIBILITIES 
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SCHOOL RESPONSIBILITIES 

A school’s file for a VA 
student should 
contain:  

 

• Copies of all VA paperwork  

• School’s transcript 

• Grade reports 

• Drop slips (for those courses dropped during drop/add)  

• Registration slips  

• Tuition and fee ledgers 

• Transcripts from previous schools with evaluations of 
same 

• Student’s school application 

• Records of disciplinary action  

• program outline,  curriculum guide, or graduation 
evaluation form 

• Any other pertinent forms  
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SCHOOL RESPONSIBILITIES 

Certify in accordance with the school’s Yellow Ribbon agreement  

- Maintain these additional records:  

 Track the number of students enrolled under Yellow Ribbon  

 Track the annual Amount of Tuition and Fees  

 Develop and document a process for the first come-first serve 
enrollment of students into the Yellow Ribbon Program  

 

Additional responsibilities required of a Yellow Ribbon school:  
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ADDITIONAL ACTIVITIES SCHOOLS ARE 
ENCOURAGED TO CARRY OUT 

Assist VA students in applying for education 
benefits  

 
• Maintain copies  

• Help veterans/dependents with 
applications  

• Assist resolve pay problems  

• Disseminate VA Information  

• Ensure VA students are aware of their 
responsibilities 

Keep supervisors informed of any internal 
problems that may affect service to VA students, 
such as: 

 

• Failure of records office to provide 
pertinent information  

• Failure of instructors to provide 
attendance information (if applicable) 

• Failure of other offices to provide program 
information  

• Failure of mail distribution center to 
forward appropriate mail  
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Additional/Optional  
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• Applications  

• Change of Address and Direct Deposit 

• Student Verification of Enrollment (Chapter 30, 1606, and 1607) 

• eBenefits  

[http://www.ebenefits.va.gov/]  

Students are strongly encouraged to register and utilize eBenefits to assist them in the 
following:  

• Obtaining up to date information on their educational entitlement  

• Updating their Direct Deposit and personal contact information  

• Downloading VA letters and personal documents  

• Viewing the current status of their payments (both education and disability)  

 

 

STUDENT RESPONSIBILITIES 
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QUESTIONS? 
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This PowerPoint presentation was created by Cynthia Kujawski, Supervisory ELR, May 2015.  Last revised December 2015. 


